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1. This Document 

 

The purpose of this user guide is to instruct users in EdisonLearning eSchoolware. This user guide 
is designed as both a reference tool and in-depth companion to training. This user guide is 
designed to address how to complete tasks using EdisonLearning products. 
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2. Product Overview 

EdisonLearning eSchoolware is the interface by which you can quickly and easily access all of your 
online tools in one location, including daily lessons, assignments and tests, grades and academic 
progress reports, upcoming deadlines, recent attendance, achievement intervention alerts and 
status, school and course announcements, and more. Students, parents, and instructors can also 
communicate with each other through the internal messaging system, and students and instructors 
can contribute to blogs and forums. 
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3.  Logging Into Your Home Page 

To log in to the eSchoolware software, use a web browser. Your support person can tell you the 
correct Internet address if you do not know it. 

 

Once there, enter your user name and password, then click Sign In. Your student home page 

appears:  

 

This page contains links to and notifications about announcements, courses, and other information. 
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4. Icon Bar 

The following icons appear at the top of all pages within eSchoolware. Click an icon to go to that 
area. 

 

Numbers in the lower right corners of icons show you the number of unread items you have in 
those areas. 

Home 
Click Home on any screen to return to your home page. 

Announcements 
Click to view any system-wide announcements. Each announcement is listed with the 
date when it was posted, its course, the person who posted it, and a preview of the 
message. The number of unread announcements appears in the bottom right corner. 

Messages 
Click to open the Messages screen. 

Forums 
Click to open your course forums. 

Assessments 
Click to access a list of diagnostic assessments for all courses which have had them 
assigned. 

Interventions 
Click to access your course interventions, if you are enrolled in courses that use 
them. 

Sign Out 
Click to end your session. 
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4.1. Announcements 

Click the Announcements icon to view the Announcements screen: 

 

A green exclamation point beside an announcement title indicates that you have not yet read it. 

The bar across the top of the screen allows you to filter your messages by age and type. 

Today 
Displays announcements from today 

7 Days Ago 
Displays announcements from the last seven days 

30 Days Ago 
Displays announcements from the last 30 days 

All 
Displays all announcements 

Unread 
Displays only unread announcements 

View By 
Click the dropdown arrow to filter messages by school, course, or organization. 

Each announcement is listed with the date range of when it will be available to read, its course, the 
person who posted it, and a preview of the message. Some announcements also contain a 
paperclip icon at the beginning of the title to indicate an attachment. Click this icon to display/hide 
the details of the attachment. 

Click the More button to read the entire announcement. The message appears: 

 



eSchoolware
®
 - Product User Guide for Student Portal Role

Section: Icon Bar 

Click Back to return to the Announcements page.

NOTE: Only announcements for course parts that do not have final grades 
appear in your announcements list. 
messages associated with that particular part will no longer be visible.
also no longer receive any new announcements for that particular part.

4.1.1. Announcements Portlet

You can also access your announcements from the Announcements portlet on 
homepage. The Announcements portlet displays school

1. From the Announcements portlet, click an announcement to view it.

OR

Click View More to view the Announcements screen:

4.2. Forums 

The Forums screen provi

other eSchoolware topics.

4.2.1. View Recent Posts

Recent posts from all forums display on the main page.

1. Click the number

Product User Guide for Student Portal Role  © 2015 EdisonLearning, Inc. 
 

to return to the Announcements page. 

NOTE: Only announcements for course parts that do not have final grades 
appear in your announcements list. Once a course part’s grade is finalized,
messages associated with that particular part will no longer be visible.
also no longer receive any new announcements for that particular part.

Announcements Portlet 

You can also access your announcements from the Announcements portlet on 
homepage. The Announcements portlet displays school-wide and course-specific announcements.

 

From the Announcements portlet, click an announcement to view it. 

OR 

to view the Announcements screen: 

reen provides links to online discussions about courses, homework, exams, and 

topics. 

View Recent Posts 

Recent posts from all forums display on the main page. 

number on the right to view new posts in that forum: 

© 2015 EdisonLearning, Inc. All rights reserved. 
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NOTE: Only announcements for course parts that do not have final grades 
Once a course part’s grade is finalized, all 

messages associated with that particular part will no longer be visible. You will 
also no longer receive any new announcements for that particular part. 

You can also access your announcements from the Announcements portlet on your student 
specific announcements. 

des links to online discussions about courses, homework, exams, and 
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2. Click the thread’s 

4.2.2. View All Posts

1. To view all threads in a 
By dropdown in the upper right of the 

NOTE: You can also change school years by selecting a year 
from the School Year 

dropdown. 

2. After selecting a course
indicates that there are unread posts in a forum (see Unit 1 below)

3. Click any forum title

Product User Guide for Student Portal Role  © 2015 EdisonLearning, Inc. 
 

Click the thread’s title to view it: 

View All Posts 

To view all threads in a course, select it from the View 
dropdown in the upper right of the page: 

NOTE: You can also change school years by selecting a year 
School Year dropdown to left of the View By 

a course, all of its forum information appears. A green exclamation point 
indicates that there are unread posts in a forum (see Unit 1 below). : 

forum title to view its threads: 

© 2015 EdisonLearning, Inc. All rights reserved. 
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. A green exclamation point 
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4. Click the title of a thread to read its posts. Here see the unread post that was indicated by the 

green exclamation point in the examples above:

5. Click the title of the post on the left to clear the green exclamation point. You can also navigate 
in the course’s forums b

4.2.3. Reply to a Post

1. While viewing a post from the steps in the previous section, c

post: 

2. The Post Reply window appears:

3. Enter your reply in the 

Product User Guide for Student Portal Role  © 2015 EdisonLearning, Inc. 
 

of a thread to read its posts. Here see the unread post that was indicated by the 

green exclamation point in the examples above: 

Click the title of the post on the left to clear the green exclamation point. You can also navigate 
in the course’s forums by clicking in this menu. 

Post 

While viewing a post from the steps in the previous section, click the Reply

The Post Reply window appears: 

Enter your reply in the Message Content field. You may change the title if 

© 2015 EdisonLearning, Inc. All rights reserved. 
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of a thread to read its posts. Here see the unread post that was indicated by the 

 

Click the title of the post on the left to clear the green exclamation point. You can also navigate 

Reply button to reply to a 

 

 

y change the title if you wish. 
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4. If you wish to add an attachment, you may do so by using the Attachment field at the bottom of 
the screen: 

• Click Browse

• After selecting your file, click 

below the Browse button.

5. If you change your mind and want to remove the attachment, click the 

beside the file name.
6. Click Create to post your reply; click 

You cannot delete a post once it you create it.

4.2.4. Rate a Post 

Click the Rate button to rate the quality of the post.

A star rating popup appears. 

4.2.5. Create a New 

1. To create a new post, first select a group from the 

2. Click any thread to view its posts.
3. Click the New Post

4. The New Post window

Product User Guide for Student Portal Role  © 2015 EdisonLearning, Inc. 
 

If you wish to add an attachment, you may do so by using the Attachment field at the bottom of 

 

Browse to search for the file to attach. 

After selecting your file, click Attach File to attach it to the message. The file appears

below the Browse button. 

If you change your mind and want to remove the attachment, click the garbage can

beside the file name. 
to post your reply; click Cancel to close without posting. 

You cannot delete a post once it you create it. 

button to rate the quality of the post. Rating a post is an optional action.

A star rating popup appears. Click the number of stars  to rate the post

Create a New Post 

To create a new post, first select a group from the View By dropdown. 

Click any thread to view its posts. 
New Post button to create a new post for the thread: 

New Post window appears: 

© 2015 EdisonLearning, Inc. All rights reserved. 
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If you wish to add an attachment, you may do so by using the Attachment field at the bottom of 

to attach it to the message. The file appears 

garbage can icon 

Rating a post is an optional action. 

 

to rate the post. 
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5. Enter a title in the 
6. Enter your reply in the 

7. If you wish to add an attach
the screen: 

• Click Browse

• After selecting your file, click 

below the Browse button.

8. Click Create to post your reply; click 

You cannot delete a post once it you create it.

4.3. Interventions

This feature only applies to students

The Interventions screen lists any new inter

access your Interventions page. The following screen appears:

Indicator Code
Unique identifier of failed indicator

Intervention Level
Severity of intervention

Product User Guide for Student Portal Role  © 2015 EdisonLearning, Inc. 
 

Enter a title in the Subject field. 
Enter your reply in the Message Content field. 

If you wish to add an attachment, you may do so by using the Attachment field at the bottom of 

 

Browse to search for the file to attach. 

After selecting your file, click Attach File to attach it to the message. The file appears 

below the Browse button. 

to post your reply; click Cancel to close without posting. 

You cannot delete a post once it you create it. 

Interventions 

This feature only applies to students taking courses that are in Traditional course view

The Interventions screen lists any new interventions you have. Click the Interventions icon

access your Interventions page. The following screen appears: 

Indicator Code 
Unique identifier of failed indicator 

Intervention Level 
Severity of intervention – 1, 2, or 3, with 3 being the most severe 

© 2015 EdisonLearning, Inc. All rights reserved. 
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ment, you may do so by using the Attachment field at the bottom of 

to attach it to the message. The file appears 

are in Traditional course view. 

Interventions icon to 
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View Detail 
Click to view intervention details 

Creation Time 
Time intervention was created 

4.3.1. View Intervention Details 

Click the View Detail icon. Additional information appears: 

 

4.3.1.1. Information 

The Information tab (shown above) contains the following fields: 

Code 
Unique identifier of failed indicator 

Indicator 
Description of indicator addressed in the intervention 

Creation Time 
Time intervention was created 

Percentage 
Percent of correct answers on relevant assessments 
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4.3.1.2. Assessment 

 

The Assessment tab contains the following fields: 

Assessment Name 
Name of the failed assessment 

Attempt Date 
Date of failed assessment 

Ratio 
Number of incorrect questions out of the total number of questions 

Attempt Score 
Number of points earned on the assessment 

1. Click the Assessment Name to view assessment scores: 
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Question ID 
Unique identifier of question 

Possible Points 
Number of points possible for correctly answering that question 

Value 
Number of points actually earned by the student 

Pass/Fail 
Denotes whether the student passed the question based on grading criteria 

2. Hover your mouse pointer over a Question ID to view 
the question: 

 

 

 

4.3.1.3. Task 

 

The Task tab contains the following fields: 

Task 
Type of intervention task: 

• E – External Link – link to a resource outside of eSchoolware 

• R – Resource – link to a resource within eSchoolware 

• P – Learning Package – link to a lesson page 

• T – Toolbar – link to a lesson toolbar item 

Completed Date 
Date/time task was completed by student 

Start 
Click to complete task 
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4.3.2. Complete an Intervention Task 

1. Click the Start icon above to complete a listed task. 

2. Clicking an E task takes the student to an external web site. Notice the banner at the top of the 
page that indicates the task is now complete: 

 

In the example above, the teacher directed the student to an external math web site. 

Clicking a P task takes the student to a page in the lesson associated with the intervention: 

 

In the example above, the teacher wanted the student to review Unit 1, Lesson 2, page 2. 
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When the student has finished the tasks, the system marks them as completed: 
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5. Diagnostic Assessments 

You may have been prescribed a diagnostic assessment to one or all of your courses. There are 
three kinds of diagnostic assessments. While each one serves a different purpose, teachers 
typically do not assign all three to the same course. 

• Diagnostic – tests what you already know about the subject and is used to remove 
lessons in the course for topics you are already comfortable with 

• Progress – tests what you know before you take the course, then once again after 
you finish to see how much you improved 

• End of course – tests what you know after you have taken the course 

If you have been assigned a diagnostic progress test, you will be prompted to complete it before 
you actually open the eCourse. You will not be able to begin your actual coursework until you 
complete the assessment. 

5.1. Diagnostics 

The first thing you will see when taking a diagnostic is an instruction screen: 

 

Read the instructions and click the red X in the upper right to close them. 

After closing the instructions, the first assessment question appears: 
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When you correctly answer enough questions to exempt yourself from a lesson, you are notified in 
the progress bar at the bottom of the screen: 

 

Currently, you must correctly answer all questions related to a lesson if to be exempted from it. If 
you incorrectly answer a question, the system automatically moves to next lesson, since the 100 
percent threshold can no longer be met. 

When you have finished the diagnostic, a summary view appears. This view shows you which 
lessons you have been exempted from: 

 

Mouse over a green thumbs-up icon to read that you that you have been exempted from that 
lesson. 
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Click View Questions button to see a detailed list of how you answered the questions: 

 

The total numbers of correct and incorrect questions are displayed in the red and green circles in 
the upper right corner of the screen. 

Red boxes indicate questions that were answered incorrectly; green boxes indicate correctly 
answered questions. The question you are currently viewing is marked with a gray box. 

• Click the up and down arrows or question numbers to move through questions. You 
can also navigate through the questions by clicking the arrows located in the upper 
right corner of the page. 

• Click the Question Map button to display an overview of how all questions in the 

assessment were answered. 

• Click the View Summary button to return to the previous screen. 

• Click Close when you are finished reviewing the diagnostic. 

NOTE: Remember, any time after you have finished a diagnostic, you can click 
the Assessments icon at the top of any page to review your finished diagnostics. 
Each available diagnostic has a Review button. Click it to see how you did on 
that assessment; you can view the results as described above. 

5.2. Progress and End of Course Tests 

If you are a progress or end of course test, you will first see an instruction screen. 
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Read the instructions and click the red X in the upper right to close them. After closing the 

instructions, the first assessment question appears: 

 

Answered questions appear green in the number bar; unanswered questions are red. The question 
currently being answered is gray. The green and red circles in the upper right-hand corner indicate 
the number of answered and unanswered questions. 

Click Save and Close to save the assessment and finish it later. 
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Click Finish and Submit

Note that you can only view the results of the assessment one time.

these results are no longer available to view.

The total numbers of correct and incorrect questions are displayed in the red and green circles in 
the upper right corner

Red boxes indicate questions that were answered incorrectly; green boxes indicate correctly 
answered questions. The question you are currently viewing is marked with a gray box.

• Click the up and down arrows or question numbers to move throu
can also navigate through the questions by clicking the arrows located in the upper 
right corner of the page.

• Click the 

assessment were answered. (This feature is curr

• Click Close

If you have been assigned an end of course test 
have completed the course so that they know that they
the same as for the progress test above. 
know that you have a pending EOCT to complete:

Product User Guide for Student Portal Role  © 2015 EdisonLearning, Inc. 
 

Finish and Submit to submit the assessment and view results. A review screen appears:

te that you can only view the results of the assessment one time. Once you click 

these results are no longer available to view. 

The total numbers of correct and incorrect questions are displayed in the red and green circles in 
the upper right corner of the screen. 

Red boxes indicate questions that were answered incorrectly; green boxes indicate correctly 
answered questions. The question you are currently viewing is marked with a gray box.

Click the up and down arrows or question numbers to move throu
can also navigate through the questions by clicking the arrows located in the upper 
right corner of the page. 

Click the Question Map button to display an overview of how all questions in the 

assessment were answered. (This feature is currently in development.)

Close when you are finished reviewing the diagnostic. 

If you have been assigned an end of course test (EOCT), you will also see a pop
have completed the course so that they know that they should begin the post test.
the same as for the progress test above. You will also see an alert on your homepage so that you 

have a pending EOCT to complete: 
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to submit the assessment and view results. A review screen appears: 

 

Once you click Close, 

The total numbers of correct and incorrect questions are displayed in the red and green circles in 

Red boxes indicate questions that were answered incorrectly; green boxes indicate correctly 
answered questions. The question you are currently viewing is marked with a gray box. 

Click the up and down arrows or question numbers to move through questions. You 
can also navigate through the questions by clicking the arrows located in the upper 

button to display an overview of how all questions in the 

ently in development.) 

, you will also see a pop-up alert once you 
test. The interface is 

You will also see an alert on your homepage so that you 
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6. Course Player  

Your eCourses contain individual lessons divided into parts. Each part is further divided into units. 
Every lesson focuses on one or two clear and attainable standards-based objectives. This structure 
helps students maintain focus and motivation by accomplishing achievable goals in each lesson, a 
technique that has been shown to foster success in online learning. Assessments are given at the 
end of each lesson, unit, and part.  Additionally, multiple course types are offered named "Course 
Player", "Traditional View" and "MyDay".  Each of those will be explained in greater detail in the 
sections below. 

6.1. Course Player Overview 

To enter a Course Player eCourse, click a course icon on your home screen (assuming the 
enrollment is intended to be in Course Player): 

 

The course expands to display its parts in which you are enrolled: 
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Click a part number. 

A new tab will open within your browser where you previously left off within the course.  If you have 
not started the course yet, the first learning object is typically the Need to Know (N2K) video. 

 

Courses 

Click to view a list of courses in which you are enrolled. You can select another 
course from the list by clicking that course name: 

 

 

 

 

Course Map 
Click to view a list of lessons for the current course. You can select any unlocked 
lesson from the list. 
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Grade 
Displays your 
Breakdown view of your scores:

Click a Score

Course Info
Click the section code next to the course icon 

Course Progress
Displays a bar graph of how much of the course you have successfully completed.

Quick Nav Menu
The Quick Nav menu is available by clicking its tab on the left of the course page. 
When clicked, the tab expands to display the following options:

Course Map 

Forum –

Calculator

Traditional View

Chat – This will open up an interface that will allow you to interact with any 

teachers that are immediately available for tutoring purposes.

Message Teacher 

message your teacher i

Help – Clicking

Customize

Full Screen
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Displays your current grade for the course. Click the number for a detailed Grade 
Breakdown view of your scores: 

Score to view details of an assessment. 

Course Info 
ick the section code next to the course icon to read a brief description of the course.

se Progress 
Displays a bar graph of how much of the course you have successfully completed.

Quick Nav Menu 
The Quick Nav menu is available by clicking its tab on the left of the course page. 
When clicked, the tab expands to display the following options: 

Course Map – Returns you to the course selection screen. 

– Takes you to the course’s forums. See the Forums section for details.

Calculator – Opens a calculator for immediate use. 

Traditional View - This will open up a read only preview of the entire

This will open up an interface that will allow you to interact with any 

teachers that are immediately available for tutoring purposes. 

Message Teacher – Clicking this will open a pop up which will allow you to quickly 

message your teacher if needed.  

Clicking this will take you to the built in help page for eSchoolware.  

Customize – Displays options to change the course page colors. 

Full Screen - Displays the course as a full screen within your browser
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current grade for the course. Click the number for a detailed Grade 

 

to read a brief description of the course. 

Displays a bar graph of how much of the course you have successfully completed. 

The Quick Nav menu is available by clicking its tab on the left of the course page. 

See the Forums section for details. 

This will open up a read only preview of the entire course. 

This will open up an interface that will allow you to interact with any 

Clicking this will open a pop up which will allow you to quickly 

in help page for eSchoolware.   

 

Displays the course as a full screen within your browser 
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Click Enter to begin the lessons: 

 

Click the first lesson to begin. Each lesson must be successfully completed in order to unlock the 
next one. 

Courses 
Click to view a list of courses in which you are enrolled. You can select another 
course from the list. 

Lessons 
Click to view a list of lessons for the current course. You can select another unlocked 
lesson from the list. 

Score 
Your current score for the course based on the lessons you have completed. Click to 
view a detailed breakdown of the course’s lesson scores. 

Stars 
• One star: You have cleared the lesson. 

• Two stars: You have scored 100 percent on the lesson’s assessment. 

• Three stars: You have viewed all lesson components. 

Objectives 
The objectives for each lesson are listed below the Start arrow. These are the topics 
covered in the lesson. 

Available Components 
The icons at the bottom of the start screen supplement and help you organize your 
learning. Depending on the lesson, you may only see some of these icons. 

The N2K (Need 2 Know) icon opens an interactive video designed to help 

you prepare for the lesson. This short activity provides you with 
information needed to master the upcoming lesson. You are encouraged 
to complete the activity before you begin. 

The Page 1 icon opens the lesson’s Essential Instruction, or main 

content. 

 

 
The Page 2 icon opens the lesson's Reteaching, or additional information 

and instruction to help you understand the lesson better. 
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The Instructional Video icon opens a video that supports the content of 

your lesson.. 

 
The Page 3 icon opens the lessons' Extension course content which are 

typically links to outside resources related to the lesson. 

 

The Textbook icon displays a PDF version of the textbook for the course. 
The textbook covers the same material as the online course, but 
oftentimes explains it in a different way to aid comprehension. 

 

6.1.1. Start a Lesson 

From a lesson’s start page, click the large Start arrow. The lesson’s Essential Instruction appears: 

 

   Clicking the Text-to-speech button will open up a small list of options and 

preferences and also begin reading the text on the screen to the student. 

 

 

 This icon will allow you to select where you would like the Text to Speech function to 

begin reading from. 

 These buttons are your standard Play, Pause, Stop features similar to 
using other devices and audio players. 

This button will translate any highlighted text into Spanish. 

 

 This button will perform an internet search of the highlighted text. 
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This button will compile all highlighted areas for you. 

 

 This button acts as a dictionary for any highlighted words. 

 

This button acts as a picture dictionary for any highlighted words. 

 

 

 

 

The Notepad is where you can type notes or copy and paste material from your 

lesson. When you save and close the window, the material is stored to use later 
when you need to study. 
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6.1.2. Take an Assessment 

After completing the Essential Instruction, the lesson’s daily assessment unlocks for you: 

 

Attempts 
Displays how many times you have taken the assessment and how many attempts 
you have left. The infinity symbol indicates that you can take the assessment as many 
times as you like. 

Score 
Displays your percent score for your most recent attempt. 

Points 
Displays the number of correct answers out of total questions for your most recent 
attempt. 

Learn More 
Click to view another learning object within the lesson. 

Enter 
Click to take the assessment. 



eSchoolware
®
 - Product User Guide for Student Portal Role  © 2015 EdisonLearning, Inc. All rights reserved. 

Section: Course Player  Page 30 

The type and amount of questions on the assessment depends on the subject and lesson number. 
In general, all assessment screens look like the example below: 

 

Use the left and right arrows to skip ahead or back in the assessment 

questions. Don’t forget to come back to a question if you skip it, however you 
will not be able to submit the assignment if there is a question without an 

answer. 

The Digital Notepad is where you can type notes, insert images, or copy and paste 

material from your lesson. When you save and close the window, the material is stored 
to use later when you need to study. To access the notes and other material you saved, 
click the button or click the Digital Book icon in the course menu. 

 The Save button will allow you to save your selected answer choice in the event you 

do not wish to  complete the assignment at that time.  Note that all answer choices are 
saved by default upon moving forward to the next question, this is in event you do not 
wish to move to the next question prior to exiting the assignment. 

 The Submit button will allow you to submit the assignment upon completion.  All 

questions must be answered before you submit the attempt, the button will be grayed 
out until all questions have been answered. 

 There are two areas that will allow navigation throughout 
the assignment in addition to the arrows mentioned 
above.  The first is the question bar as seen here, clicking 

a number will take you to the corresponding assignment question number. 

 Additionally, you can type in the desired question number and then press Enter 

to jump to that question. 
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For most lessons, after you complete an assessment, the system scores it and displays your 
results: 

 

If you meet your school’s minimum score, you will clear the lesson and can proceed to the next 
one. If you do not pass the assessment, you must click Learn More to view another lesson 

component before attempting the assessment again. If you clear the assessment, you can still view 
all the additional learning components to earn a star. 

View Results 
Click to view the results of your assessment. Your correct and incorrect answer 
choices are marked if the setting to allow that feature has been enabled: 

 

Next Lesson 
Click to proceed to the next lesson. 

Attempts 
Displays how many times you have taken the assessment and how many attempts 
you have left. The infinity symbol indicates that you can take the assessment as many 
times as you like. 
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6.1.2.1. Submit a Writing Assignment or Record a Podcast 

In some courses, you will have a need to upload a file such as in writing assignments in Language 
Arts courses or a podcast in Foreign Language courses.  

1. Access the assignment as you normally would with any other assignment by 
completing the necessary number of learning objects and then clicking Enter for the 

assignment. 
2. For Essay response questions, you will have a textbox which will allow you to 

complete the assignment within it if you choose.   
3. A paper clip icon as seen to the left means you are able to attach a file if you 

desired.  To use this feature, click the paper clip icon. 
4. Locate and select the file you have saved locally. 

5. The screen will process the upload of your attachment into eSchoolware and 
be visible upon completion of the upload. 

6. Click the trash can to delete the attachment if desired. 
7. Complete all necessary questions and submit the assignment when ready. 
If you wish to use the microphone recorder built in to Course Player, please see 

below. 

To record an audio file.  

1. Access the assignment as you normally would with any other assignment by 
completing the necessary number of learning objects and then clicking Enter for the 

assignment. 
2. For Podcast type questions, click the microphone icon to record your 

podcast.  You may have to enable the access for the browser to access your microphone 
driver. 

3. When the microphone icon is flashing RED you are actively recording. 
4. Click the icon again when you are done recording and save the file locally 

wherever desired. 
5. You will then be able to upload the audio file per the steps above. 

NOTE: You will need to make sure that your computer has either a built-in 
microphone or that you have a microphone that you can plug into your computer. 

 

6.1.2.1.1. Record with a PC 

Use the instructions below to use the Windows Sound Recorder to record audio on your PC, if 
applicable. 

1. Click the Windows Start button > Start Menu > All Programs > Accessories > Sound 
Recorder. 

2. You can either use your laptop’s built-in microphone or you may plug a headset/microphone 
into the laptop to record. 

3. Click Start Recording. Record your assignment. 
4. When finished, click Stop Recording. A window appears to save your recording as a file. 

Enter a name in the File name field, select a location to save the file from the Documents 
dropdown at the top of the window, and click Save. 
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6.1.2.1.2. Recording with a Mac 

Use the instructions below to use QuickTime to record audio on your Mac. You will need Mac OS X 
10.6 (Snow Leopard) or later. 

1. From the Applications folder, click QuickTime Player. 
2. Click and open the File menu. 
3. Select New Audio Recording. 

4. You can either use your laptop’s built-in microphone or you may plug a headset/microphone 
into the laptop to record. 

5. Click the down arrow to select the microphone input, quality, and save location. 
6. Use the slider below the Record button to adjust the recording volume for the microphone. 

6.1.3. Learn More and Retake an Assessment 

If you did not clear the lesson’s assessment, you must click Learn More to view another lesson 

component. After viewing, you can retake the assessment. Each time you do not clear the 
assessment, you can view a different lesson component. Additional lesson components are 
available in the following order: 

• Reteaching (Page 2) - additional information and instruction to help you understand 

the lesson better. 

• PDF Textbook - covers the same material as the online course, but oftentimes 

explains it in a different way to aid comprehension. 

• Learning Cube (if one exists for the lesson) - You are guided through a series of 

activities that review the important material (Introduction), lead you through examples 
(Show Me), and give you an opportunity to practice (Try It). 

• Demonstration (if one exists for the lesson) - an interactive activity that lets you 

practice the concepts covered in the lesson. 

• Instructional Video - a video that supports the content of your lesson. 

• Extension (Page 3) - links to outside resources related to the lesson. 

• A message to seek tutoring from a teacher 

 

6.2. Traditional View (within Course Player) 

Use Traditional View to read a lesson if you are having difficulty reading it inside the Course Player. 
After reading your lesson in Traditional View, you must still complete any necessary learning 
objects within the Course Player view to unlock the assignment. 

To learn more about Traditional View, please continue to the next section. 
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7. Traditional eCourses 

Each eCourse contains individual lessons (usually 45 lessons per 9 week block). Every lesson 
focuses on one or two clear and attainable standards-based objectives. This structure helps 
students maintain focus and motivation by accomplishing achievable goals in each lesson, a 
technique that has been shown to foster success in online learning. Assessments are given at the 
end of each lesson, unit, and part. 

To enter an eCourse, click a course icon on your home screen: 

 

The course expands to display its parts in which you are enrolled: 

 

Click a part to view its contents. 
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7.1. Menu 

Click the Menu tab on the left side of the screen. The course menu contains the following items. 

7.1.1. Course Info 

The Course Information page contains links to several brief videos that describe how the online 
courses work. 

 

7.1.1.1. Assignments 
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The Assignments page displays your assignments, scores, due dates, and number of attempts for 
each assignment. 

 

 

You can sort your assignments by due date via the buttons at the top of the page. 

Click Enter to begin the assignment. 

Click Try Again to retake the assignment. 

Click Results to view your graded assignment. 
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7.1.1.2. Report Card 

The Report Card page displays your current grade for the quarter, as well as your percent complete 
for each course you are enrolled in. 

 

 

7.1.1.3. Digital Book 

Use the Digital Book to view notes you create via the Digital Notebook icon while in the lessons. 

 

Click View to view the contents of the note: 

 

Click the trash can icon to delete the note. 
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7.1.1.4. Course Document 

Use the Course Document icon to view a list of documents related to the course. 

 

Click any of the links to view them. 

7.1.1.5. Textbook 

Use the Textbook icon to view a PDF version of the textbook for the course. The textbook covers 
the same material as the online course, but oftentimes explains it in a different way to aid 
comprehension. 

 

Use the Adobe controls to view, print, and save the textbook file. 

 



eSchoolware
®
 - Product User Guide for Student Portal Role  © 2015 EdisonLearning, Inc. All rights reserved. 

Section: Traditional eCourses  Page 39 

7.1.1.6. Study Planner 

Use the Study Planner to view and work with a course calendar that gives you a timeline of when 
assignments and exams are due. This is a Microsoft Excel file. You might be prompted to open or 
save it to your PC. 

The first time you use the Study Planner, there is no plan available. The following screen appears: 

 

Use the start and end date calendar controls, then click Generate. A course assignment schedule 

appears: 

 

7.1.1.7. Blog 

Use the blog feature to submit longer writing samples to your teacher and share them with other 
students. Your teacher must approve your blog postings before they are visible to others. 
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To create a new blog entry: 

1. Click New Blog Entry. The Create New Blog Entry screen appears: 

 

2. Enter a subject and content. Use the formatting buttons to modify your text or insert items. 
3. Click Post to submit your entry. 

NOTE: Once you post a blog entry, you cannot edit it, only delete it. 

7.2. Content 

The Content tab contains the actual course you selected. The Content menu on the left of the 
window contains links to all lessons and other materials for the lesson. 
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Each lesson has four pages: 

 

Main content of the lesson 

 

Summary of the Essential Instruction 

 

Links that extend beyond the basics of the objectives 

 

Visual reminder of what a student should do before taking the assessment 

7.3. Toolbar Buttons 

Notice the buttons in the upper right of the lesson. These tools supplement and help you organize 
your learning. Depending on the lesson, you may only see some of these icons. 

 The Need 2 Know button opens an interactive Flash animation designed to help you 

prepare for the lesson. This short activity provides you with information needed to master the 
upcoming lesson. You are encouraged to complete the activity before you begin. 

 The Learning Cube button is found in lesson 15 of each unit. This interactive learning 

tool helps you understand the material covered in the previous lessons of the unit. You are guided 
through a series of activities that review the important material (Introduction), lead you through 
examples (Show Me), and give you an opportunity to practice (Try It). Access your assessment for 
the lesson and the Learning Cube tests you on the material. 

 The Audio Podcast button opens an audio portion of the lesson. Click this button to hear 

the Essential Instruction being read. For best results, follow along in the lesson while the audio is 
playing. 

 The Instructional Video button opens a video that supports the content of your lesson. 

After you complete the Essential Instruction and Re-teach portions of your lesson, click this button. 

 The Digital Notebook button opens an application where you can type notes, insert 

images, or copy and paste material from your lesson. When you save and close the window, the 
material is stored to use later when you need to study. To access the notes and other material you 
saved, click the button or click the Digital Book icon in the course menu. 
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7.4. Assessments 

Each course can have its own unique arrangement of assignments and point values respectively.  
Additionally schools can choose to custom create their own courses.  However, in general your 
course assessments are typically divided into: 

General Structure 

• Daily Assignments (10 points) 

• Lessons 1, 2, 3, 4, 6, 7, 8, 9, 11, 12, 13, 14 

• 5 multiple choice and true/false questions 

• Randomly pulled from a pool of questions 

• Weekly Quizzes (50 points) 

• Lessons 5 and 10 

• 19 questions, 15 multiple choice, true/false and 4 short answer 

• Randomly pulled from the pools for each of the lessons for that week 

• Unit Exam Review (10 points) 

• 5 questions, multiple choice and true/false 

• May be taken as many times as you wish 

• Randomly pulled from the pools for each of the lessons for that unit 

• Unit Exams (100 points) 

• Follow lesson 15 

• 41 questions, 35 multiple choice, true/false and 6 short answer 

• Randomly pulled from the pools for each of the lessons for that unit 

English Courses 

• Daily Assignments (10 points) 

• Same as other courses 

• Lessons 2, 3, 4, 6, 7, 8, 9, 11, 12, 13, 14  

• Writing Assignments 

• Lesson 1 (10 points) - 5 paragraph expository 

• Lesson 5 (25 points) - Essay Outline 

• Lesson 10 (25 points) - Essay Rough Draft 

• Unit Exam (70 points) 

• Final Draft (50 points) 

• 10 Multiple Choice, True/False 

Foreign Language 

• Daily Assignments (10 points) 

• Same as other courses 

• Lessons 1, 2, 3, 4, 6, 7, 8, 9, 11, 12, 13, 14 

• Podcasts 

• Lessons 5 and 10 (25 points) 

• Weekly Quizzes (30 points) 

• Lessons 5 and 10 

• Unit Exam (70 points) 

• Final Draft (50 points) 
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• 10 Multiple-Choice, True/False 

7.5. Working with Your Assignments 

You can access your assignments in two different ways: page four in a lesson or the Assignments 
button in the menu of any course. 

7.5.1. Lesson Page Four 

 

Page four of every lesson contains a link to the assignment for that lesson. Click the link to take the 
assignment. 

7.5.2. Course Menu 

Click the Assignments icon in the course menu to view all of your 

assignments. 

 

 

 

A list of all assignments for that course appears: 
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You can sort your assignments by due date via the buttons at the top of the page. 

Click Enter to begin the assignment: 

 

7.5.3. Completing an Assignment 

1. From either method above, enter an assignment. Instructions for the assignment appear: 

 

2. Click the red X in the upper right corner to close the instructions. The assignment appears: 
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Back to Assignments 
Click this link in the upper left corner to return to your list of assignments for the 
course 

Question area 
Displays the question and possible answer choices. For multiple choice and 
True/false questions, click a choice to select it. For questions that require short 
answers, click in the text box and type your answer. See additional instructions below 
for writing assignments. 

Question taskbar 
Displays the number and status of questions in the assignment. The bold, black 
number is the question you are currently on. Red questions have not yet been 
answered, while green questions are those you have answered. 

3. Answer the first question, then click the next number in the question task bar. If you are not 
sure of an answer, you can skip the question and come back to it later. 

4. When you have answered all of the questions, a Finish button appears. Click the button to 
submit your assignment: 

 

5. The system returns you to your list of assignments. From here, you can see your score for the 
assignment and review your graded answers. 

 

NOTE: Some assignments may require a teacher to grade them by hand. In 
these cases, your score will not be immediately available. 
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7.5.3.1. Writing Assignments 

Since writing assignments require outlines and longer answers, you will complete these types of 
assignments by using a word processing program, such as Microsoft Word, saving your work as a 
file, and attaching it to your assignment in the system. Complete the steps below to complete an 
writing assignment. 

The screen shot below depicts a typical writing assignment: 

 

1. Once you have read the question, open a word processing program, write your answer, and 
save it to your computer. 

2. In the question, click the Browse button. A window appears to find your saved answer file: 

 

3. Locate and select your file, then click the Open button. 

4. The file is added to the Attachment field: 
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5. Click the Attach File button. The system adds your file to the assignment: 

 

6. Click the Finish button at the bottom of the screen to submit your writing assignment. 

NOTE: If the student attempts to navigate away from the assignment page 
without attaching a file, the system displays a popup message warning them of 
this error. 

7.5.3.2. Record an Audio Assignment 

Some courses, such as foreign languages, require that you make audio recordings and submit 
them to your teacher in order to complete certain assignments. Follow the steps below to make 
audio recordings. 

NOTE: You will need to make sure that your computer has either a built-in 
microphone or that you have a microphone that you can plug into your computer. 

7.5.3.2.1. Record with a PC 

1. Click Windows Start button > Start Menu > All Programs > Accessories > Sound 
Recorder. 

2. You can either use your laptop’s built-in microphone or you may plug a headset/microphone 
into the laptop to record. 

3. Click Start Recording. Record your assignment. 
4. When finished, click Stop Recording. A window appears to save your recording as a file. 

Enter a file name, select a save location, and click Save. 

7.5.3.2.2. Recording with a Mac 

1. From the Applications folder, click QuickTime Player. 
2. Click and open the File menu, then select New Audio Recording. 

3. You can either use your laptop’s built-in microphone or you may plug a headset/microphone 
into the laptop to record. 

4. Click the down arrow to select the microphone input, quality, and save location. 
5. Use the slider below the Record button to adjust the recording volume for the microphone. 

7.5.4. Review a Completed Assignment 

To review a completed assignment, click its Results button: 
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Your graded assignment appears: 

 

• The correct answer is marked with a green check. Incorrect choices are marked with 
a red X. 

• Notice the question taskbar. Correct answers are in green; incorrect answers are in 
red. The question you are currently viewing is in black. 

• The point value of each question is listed on the right of the screen. 

When finished, click the Back to Assignments link in the upper left. 
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8. MyDay Course Delivery System 

Clicking the MyDay or clicking the course and part itself will take you to the MyDay course delivery 
system. 

 

A new browser tab opens containing your MyDay planner: 

 

Each course in which you are enrolled – science, social studies, math, language arts, etc - has a 
color-coded tab at the top of the page. Click a tab to go to that subject. 

Several buttons appear on the left side of the screen as described below. 

 

 

 



eSchoolware
®
 - Product User Guide for Student Portal Role  © 2015 EdisonLearning, Inc. All rights reserved. 

Section: MyDay Course Delivery System  Page 50 

8.1.1. Learning Log 

Clicking the Learning Log button (globe icon) will reveal your full list of 
actively enrolled courses.  Clicking any of the available courses within will 
navigate you directly to the selected course.   

 

 

After selecting the course you would like to view next, you can select the desired unit and lesson 
number as well using the navigational arrows available. 
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8.1.2. Course Grade 

The Course Grade button displays your current grade for the selected course. 
Click this button to view a Grade Breakdown screen for the course: 

 

 

The Course Info button will reveal a short description of the course you are viewing. 

 

8.1.3. QuickNav Bar 

The QuickNav tab is located at the left edge of MyDay. Click the tab to open the QuickNav bar; 
click it again to close it. This toolbar contains a number of useful links and tools. 

Course Map 
Returns you to the course selection screen. 

Forum 
Takes you to the course's forums. See the forums section for details. 

Calculator 
Opens a calculator for immediate use.   

Traditional View 
This will open up a read only preview of the entire course 

Chat 
This will open up an interface that will allow you to interact with any teachers that are 
immediately available for tutoring purposes. 

Message Teacher 
Clicking this will open a pop up which will allow you to quickly message your teacher 
if needed.  

Help 
Clicking this will take you to the built in help page for eSchoolware.  

Customize 
Displays options to change the course page colors. 
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Full Screen 
Displays the course as a full screen within your browser. 

 
 

8.1.4. Daily Assignments 

The list of daily tasks you need to complete for each subject appears on the right page of the 
planner. 

 

 

There are several useful items located in the title bar above your daily tasks: 

Bulls eye 
Click the bulls eye on the left of the title bar to view a list of objectives, or what you 
are supposed to learn in the lesson. 

Lesson title 
The title of the lesson you are viewing. 

MyDay Notepad 
Click the notepad on the right of the title bar to open a notepad for the lesson. When 
finished making your notes, click Save in the notepad to save your thoughts. 

As you complete activities, they will receive a check mark indicating that you have completed that 
task. 
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8.1.4.1. Lesson Video 

Each lesson begins with a video that presents the key concepts of the lesson. The videos also 
serve as reinforcement for ideas that you may find difficult to master. 

8.1.4.2. MyBook 

The MyBook task is an interactive book that presents the core of a lesson with audio, text, and 
drawing tools. MyBook works with the lesson video, activities workbook, and learning activities. 

 

Click the circles at the bottom of the screen or the arrows to move from page to page in the book. 

As you read through the pages, you may be asked to write, highlight, or draw answers to various 
questions and activities. The system saves your work upon clicking the disk icon so you can go 
back and review it later on. Use the tools at the top of each page to type text, highlight, and draw 
on the pages. You can also access your lesson notepad and even have the lesson read to you with 
these tools. Hover your mouse over each icon to find out what it does. You can save or print the 
lesson and your notes as a PDF file to your PC. 

 

When you have reached the last page of the book, click the green arrow in the lower right corner to 
mark the book complete and return to the MyDay planner. 

NOTE: Depending on the lesson, you may have several MyBook tasks in your 
list. The first one covers the learning objectives for the lesson, while any others 
review the ideas and present them in different ways to help you understand. The 
eSchoolware system looks at your learning style assessment and how well you 
are doing in the course to decide how many MyBooks you have in each lesson. 
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8.1.4.3. Do More/Hear More/See More 

These are links to resources outside of your MyDay player, such as videos for example. 

Click the link to open a launch screen. Click Go to open the activity, then click Done to complete 

the task. 

8.1.4.4. Activities Workbook 

The Activities Workbook is another activity, usually a couple pages long, that helps you work with 
the ideas you saw in the video and read about in the lesson's MyBook. Just like your MyBook 
tasks, you may be asked to write, highlight, or draw answers to various questions and activities. 
The system saves your work so you can go back and review it later on. Use the tools at the top of 
each page to type text, highlight, and draw on the pages. You can also access your lesson notepad 
with these tools. Hover your mouse over each icon to find out what it does. 

 

 

When you are finished, click the Answer Key button in the upper right corner to check your 

answers. Your browser will refresh with the answer key revealed.  

When you have reached the last page of the book, click the Done button in the upper right of 
the workbook to complete the task and move to the next learning object. 
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8.1.4.5. Learning Activities 

Learning activities are fun daily activities to test how well you understand a lesson's material and 
track growth as you proceed through the course. 

 

Click an activity to access it. Instructions on how to play the game will be presented to you before 
you start the assessment. Once you finish, the system displays your score and sends it to your 
gradebook. 

 

8.1.4.6. Assessment 

Assessments are tests you take to see how much you have learned at the end of each week and 
each course part. 
Language arts 
courses also 
have separate 
writing 
assignments that 
count toward 
your final grade. 
There are 
several types of 
assessment 
questions. Be 
sure to read each 
question and its 
instructions 
carefully. 
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Points 
Displays the highest score you have earned on the assessment 

Attempts 
Displays your current attempt out of total possible attempts 

Score 
Displays your most recent score on the assessment; you will see "-" if you have not 
taken the assessment before 

Learn More 
Click to return to the lesson task list 

View Results 
Click to view how you answered questions on your last attempt. 

Enter/Resume/Retry/Done 
• Enter – Click to start the assessment 

• Resume - Click to continue the test if you have previously quit it without 
completing it 

• Retry – Click to attempt the assessment again 

• Done – Assessment is finished. 

Quizzes and exams display one question per page: 

 

After you select your answer choice, click the next arrow or enter in the desired question number 
you'd like to jump to or select that question number. 

When you reach the last page and are satisfied with all of your answers, click the 
Submit button in the upper right corner. If you have more attempts left, you must wait 

until this attempt has been graded before you can try the quiz or exam again. 
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9. Staying on Pace
Attendance Requirements

9.1. Pacing 

Your courses may have start and end d
your progress in the course and lets you know if you are on pace to complete on time or lagging 
behind. 

On your student home page, courses with start and 

Notice the dates beside the part’s section code. If you are on pace, your progress bar and grade 
box will both be green.

If you start to lag behind where you should be, these areas become yellow, then red:

Notice the line in the progress bar on the right in the exa
should be in the course to get back on pace.
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Staying on Pace and Meeting 
Attendance Requirements 

Your courses may have start and end dates assigned to them. If they do, the system keeps track of 
your progress in the course and lets you know if you are on pace to complete on time or lagging 

On your student home page, courses with start and end dates look like this: 

dates beside the part’s section code. If you are on pace, your progress bar and grade 
box will both be green. 

If you start to lag behind where you should be, these areas become yellow, then red:

Notice the line in the progress bar on the right in the example above. This line indicates where you 
should be in the course to get back on pace. 
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and Meeting 

ates assigned to them. If they do, the system keeps track of 
your progress in the course and lets you know if you are on pace to complete on time or lagging 

 

dates beside the part’s section code. If you are on pace, your progress bar and grade 

If you start to lag behind where you should be, these areas become yellow, then red: 

 

mple above. This line indicates where you 
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9.2. Time in System

You can view your total time
system keeps track of all time you spend doing classwork 
homepage. At midnight, local user time, the Time in System will reset to zero for the next day.
Note once you have physically clicked your mouse, there is a process that will track and timestamp 
that click which can take upwards of two hours.  Not all clicks you make are processed and counted 
towards local attendance requirements.

You may need to refresh your browser throughout the day to see the latest Time in System.

Product User Guide for Student Portal Role  © 2015 EdisonLearning, Inc. 
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Time in System 

total time in system for the day to help you meet attendance requirements.
system keeps track of all time you spend doing classwork and tallies it at the top of your student 
homepage. At midnight, local user time, the Time in System will reset to zero for the next day.
Note once you have physically clicked your mouse, there is a process that will track and timestamp 

an take upwards of two hours.  Not all clicks you make are processed and counted 
towards local attendance requirements. 

 

You may need to refresh your browser throughout the day to see the latest Time in System.
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meet attendance requirements. The 
and tallies it at the top of your student 

homepage. At midnight, local user time, the Time in System will reset to zero for the next day.  
Note once you have physically clicked your mouse, there is a process that will track and timestamp 

an take upwards of two hours.  Not all clicks you make are processed and counted 

You may need to refresh your browser throughout the day to see the latest Time in System. 
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10. View Your Grades 

As described above in the Open a Course and Report Card sections, you can view your grade in a 
particular course once you have clicked on it to open it. You can also view your grades from your 
student hope page. 

Click the blue part grade icon to view details: 

 

A new browser window opens and displays the Grade Breakdown for that course: 

 

When looking at your Grade Breakdown screen for a particular course, you may notice several 
small icons next to the percent values in the Score column: 

! – An exclamation point indicates that the assessment is pending. This means the 

assessment has been completed, and is waiting for your teacher to grade it. 

 - An hourglass indicates that the assessment is open and in progress. This means that 
you have started it, but not yet finished and submitted it. 

 - A yellow padlock indicates that the item is locked. A teacher may lock an assessment for 
a variety of reasons. When an assessment is locked, you may not take it. 

E – A letter E next to an assessment score indicates that the assessment has been exempted 

from the course’s total grade. 

O – A letter O next to an assessment score indicates that your teacher has overridden the 

grade generated by the system and provided a new grade in its place. 

 - A green check mark next to an assignment name indicates that the assignment has been 
considered as passing per institution/student mastery settings. 
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Click a percentage link to view that graded assignment: 

 

You can the results of all of the attempts you have completed for each assessment by using the 
Attempt dropdown. 

Attempt 
Click the dropdown to select an assessment attempt to view. The asterisk beside an 
attempt number indicates that the attempt is the one that is counted in the 
Gradebook. 

Close 
Click to close the attempt details. 

Highest | Most Recent 
Click these links to view either the attempt with the highest score or the most recent 
attempt. 

Green Question Number 
The number will appear as green if equal to or greater than the full point value of that 
question was earned. 

Red Question Number 
The number will appear as red if no points were earned on that question. 

Yellow Question Number 
The question will appear as yellow if greater than 0 and less than the full point value 
of that question was earned. 

A green checkmark denotes the correct answer; a red X denotes an incorrect answer by the 
student. 

Your score out of the point value for the question appears to the right of the answer choices, as 
well as your score for the selected assessment. 

In the number bar at the bottom, click the arrows or a question number to view other questions in 

the assessment. 
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10.1. Reading Teacher Feedback 

Your teacher has the option to leave comments, called feedback, for both individual questions and 
whole assignments as they grade your work. Follow the steps below to find and read teacher 
feedback. 

1. Click the blue Current Grade icon for a course in the Courses box: 

 

You can also get to the Report Card screen by clicking the My Grades link in the Other 

Information box: 

 

2. Click the blue Current Grade icon for a course. The course's Grade Breakdown screen 

appears: 

 

3. Look for any numbers in the Feedback column. Numbers indicate the amount of feedback and 

which type for that assignment. 
4. Click the assignment's Assessment Feedback link to read overall feedback for the whole 

assignment. Assignment feedback appears directly beneath the assignment in the Grade 
Breakdown screen. Click the link again to close the feedback. 
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5. Click the assignment's Percentage link to read feedback for individual questions in the 

assignment. The entire assignment appears directly beneath the assignment in the Grade 
Breakdown screen 

• If any question has feedback, it is located by the points for the question. 

• Use the number bar at the bottom of the each question to find all feedback. 

 

6. Click the Close button at the top or bottom of any question to close the assignment. 
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11. My Advisor 

The My Advisor box displays your advisor’s name. A primary advisor (if applicable) can be selected 
from your student details page by school staff. 
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12. Other Information

The Other Information area contains links to other 
your school’s configuration, some of the items in this section may not be available to you.

12.1. Attendance

Click this icon to your school attendance record for the year:

12.2. My Portfolio

Click this icon to display your file storage area.
them from any PC that you use to access your eCourses.

Folder Name
Name of the current folder

Sub Folder
Number of subfolders in current folder

File(s) 
Number of files in current folder

Address 
Location path of current folder

Product User Guide for Student Portal Role  © 2015 EdisonLearning, Inc. 
 

Other Information 

The Other Information area contains links to other important areas of eSchoolware.
your school’s configuration, some of the items in this section may not be available to you.

Attendance 

your school attendance record for the year: 

Portfolio 

Click this icon to display your file storage area. You can keep documents here so you can access 
them from any PC that you use to access your eCourses. 

Folder Name 
Name of the current folder 

Folder 
Number of subfolders in current folder 

Number of files in current folder 

Location path of current folder 
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important areas of eSchoolware. Depending on 
your school’s configuration, some of the items in this section may not be available to you. 

 

You can keep documents here so you can access 
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New Folder 
Click to create a new subfolder in current folder 

Upload Files 
Click to upload a file to the current location 

Name 
Name of folder or file 

Size 
Size of file 

Modified Date 
Last time file name was modified 

Edit 
Click to edit the name of a file or folder 

Delete 
Click to delete a file or folder 

12.2.1. Create or Modify a Folder 

1. Click the Create New Folder button. The following box appears: 

 

2. Enter the folder’s name in the Create New Folder field and click Upload. 

3. Your new folder appears: 

 

4. Click the folder name to enter it; click Edit to change its name; click Delete to remove it. 

12.2.2. Upload or Modify a File 

1. Navigate to the folder in which you wish to place the file. 
2. Click Upload File(s). The following box appears: 

 

3. Click Browse to find your file. The File Upload window appears. Find your file and click Open. 
4. Click the Upload button. Your file appears in the list: 

 

5. Click the file name to view the file; click Edit to change a file name; click Delete to remove a 

file. 
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12.2.3. Assessment Attachments 

You can access all of your file 
attachments in My Portfolio for 
assessments previously completed. A 
folder called Attachments contains 
links to your work: 

 

 

 

 

 

Click Assessment 
Attachments to view 

course part subfolders: 

 

 

 

 

 

 

 

Click a course part to view that course part's assessment attachments: 

 

Click an assessment name to view it. 
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12.3. My Organizations

Click this icon to display any organizations to which you belong.

Click the dropdown to select a school year to view. The organizations you belong to for that year 

display, along with the teacher in charge and the organization’s ID code.

Click an organization

12.4. Virtual Environment

To access the Research Center
click Enter: 

Note that the school must have access to this environment enabled and if yo
13 you must obtain parental permission first.
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Organizations 

Click this icon to display any organizations to which you belong. 

to select a school year to view. The organizations you belong to for that year 

display, along with the teacher in charge and the organization’s ID code. 

organization to view information about it. 

Virtual Environment 

To access the Research Center or Learning Land, click its icon in the Other Information box, then 

Note that the school must have access to this environment enabled and if you are under the age of 
13 you must obtain parental permission first. 
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to select a school year to view. The organizations you belong to for that year 

, click its icon in the Other Information box, then 

u are under the age of 
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The Research Center or Learning Land will then appear: 

 

The various activities and features of the Research Center are based around different chat rooms. 
Navigation is done by clicking on the floor and doors. Below is a list of all rooms: 

Agora 
This main outdoor area contains all the buildings in the environment. 

Arcade 
This one-room building has mini-games to play for fun. These activities are unlocked 
with cogs. Cabinets contain links to sudoku, chess, checkers, mahjong and more. 
Students who have outstanding interventions to perform cannot enter the Arcade. 

Art Gallery 
This place displays student artwork. 

Cogs Store 
This is where participants can buy items with their cog points and customize the look 
of their avatar. 

Help Desk 
This is for participants to ask questions and receive help. 

Learning Lab 
This room is located on the second floor of the Study Hall building, and has 
collaborative whiteboards for users to interact via drawings and diagrams. 

Lobby 
This room is just for hanging out. 

Media Room 
This room has a media viewer for playing course videos. 

Study Hall 
This room contains an interactive course catalog for students to browse and access a 
preview all of the different eAcademy courses available to them. It also has a 
question board for students to answer questions for cog points. 

World Language HQ 
This room is the main foyer of the World Language HQ building, and is where users 
may access the World Language rooms. Inside the World Language HQ building are 
the four world language rooms connected by a lobby: Chinese, French, German, and 
Spanish. Participants are encouraged to discuss and chat in the language associated 
with the room. 
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World Language Rooms (Chinese, French, German, and Spanish) 
Each of the language rooms is dedicated to chatting in the given language. Each 
room also contains access to a world language activity called Saga. Inside each world 
language room, there are two rows of computer terminals. The bottom row of 
computers opens that room's translator, while the top row opens the Saga world 
language activity. 

Writing Center (Learning Land only) 
Use this building to improve your writing. You can write and submit essays for review 
by the system's writing and editing software.  

 

12.4.1. Arcade and Cogs 

The arcade building contains mini-games, including 
mini-chess, checkers, Sudoku, mahjong, and an action 
puzzle game called Atom Blaster. To access a mini-
game inside the arcade, click one of the game 
cabinets on the right side of the room. The Arcade's 
mini-games are "ust for fun and do not count toward 
any student's grade. Therefore, students who currently 
have interventions in that have not been completed 
are not allowed to enter the arcade. 

 

 

 

Playing mini-games inside the Arcade is one way 
Research Center participants can earn points called 
cogs. Cogs may be used to purchase new items or 
abilities at the cogs store, such as clothes and 
accessories for avatars. The cogs store is right next 
to the arcade. 

 

 

12.4.2. Art Gallery 

The Art Gallery is a dedicated space for 
viewing and discussing administrator-
approved student artwork. It has its own 
building in the Agora: 

Inside the Art Gallery, there are pieces of 
art on display around the room. Clicking a 
piece opens up the Art Gallery's viewer. 
Each piece corresponds to a specific 
collection: painting, drawing, photography, 
media, and writing. For example, clicking 
the drawing in the room will open the 
viewer with the drawing collection 
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selected. With the exception of the writing collection, which features text, all of the collections 
display images. 

The name of the selected collection is displayed at the top of the viewer. Hovering over this name 
opens a small menu for quickly switching between collections. 

There is a Vote button at the top left of the viewer for voting the displayed artwork as the Artwork of 
the Week. You are limited to one vote per week per user. An artwork wins Artwork of the Week if it 
receives the most votes in a given week and receives a minimum of six votes. All votes get cleared 
at the end of every week. Once an artwork receives Artwork of the Week, it cannot be voted for 
again. A student who wins the Artwork of the Week is instantly awarded the Artist's Badge.  

 

To the left of the vote button are stars for submitting 
a rating to an artwork. A user cannot rate a 
particular piece of artwork more than once. An 
artwork's rating and number of votes are shown in 
the information section of the viewer. 

Anyone can submit to the Art Gallery by clicking the 
Post button at the top of the viewer, then filling out 

the Art Gallery Submission Form. For images, only 
.png and .jpg formats are currently supported; for 
the writing collection, submitted files must be in the 

.txt file format. 

After the image or text file is uploaded, it goes to the selected collection. Only those with 
administrator roles will be able to view it until it gets approved. If a submission gets denied, it is 
instantly deleted from the server. 

12.4.3. Avatars 

Students select an avatar with which to navigate 
rooms and chat with other users in real time. 

 

12.4.4. Chat 

The participants list displays the name of the current chat 
room, the number of participants in the room and the names 
of the participants in that room. 

 

Online chat is the primary means of communication available to participants in the Research 
Center. All chat messages are automatically logged by the system and are time stamped. Daily 
logs are saved and can be retrieved later by system administrators. All reported disputes or claims 
of chat abuse are checked against these logs. 

There is also a filter in place for all chat rooms that prevents 
the display of inappropriate language. Any word that 
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violates this filter is rendered as asterisks (*) in the chat display, and the offending participant is 
given a chat filter violation warning. The chat logs will still record every word exactly as it was 
originally typed to ensure the accuracy of the information available to administrators.  

A participant may receive two automatic chat filter violation warnings in a single week. Upon the 
third chat filter violation, an offense report is generated. Any offending participants can be 
"silenced" by a chat administrator, meaning they cannot send chat messages. The chat 
administrator then notifies the school's administrators, who decide what further action should be 
taken. 

Participants can report instances of inappropriate language, bullying, and harassment using the 
Report Abuse button. This button is always available on the bottom left of the participants list. 
Clicking this button opens a form for sending a chat abuse report to chat administrators. 

12.4.5. Cogs and Badges 

Cogs are points earned for successfully performing tasks, 
such as answering questions, inside Interactive Learning 
Activities. They can be used to buy avatar items or unlock 
more activities. 

Badges are marks of honor, earned for helping other 
students. 

 

 

12.4.6. Help Desk 

The Help Desk area contains presentations and guides to help users understand how to use the 
Research Center. An administrator is able to sign in to the Help Desk, to provide further assistance 
as a form of live help.  

 

 

 

 

 

 

12.4.7. Learning Lab 

The Learning Lab is on the second floor of the Study Hall 
building. It contains a whiteboard application. To use the 
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whiteboard, click one of the desks in the middle of the room. A menu appears to select which 
whiteboard session to join: 

 

While in a whiteboard session, the chat panel remains, so it is possible to chat and write on the 
whiteboard at the same time. Users who have been silenced for chat also cannot write on or type in 
a whiteboard. 

Each whiteboard session must have exactly one owner at a time. A whiteboard's owner has the 
responsibility to approve or deny requests to join that whiteboard session. The owner can also 
grant and remove whiteboard editing rights to any participant in the session. Whoever starts a 
whiteboard session instantly becomes its owner. Upon leaving a session, the whiteboard owner 
must choose a new owner from the remaining participants. If a whiteboard owner closes out of the 
Research Center web page without doing so, then a new owner is chosen at random from the 
remaining participants. 

As a student, you cannot edit a whiteboard's contents unless you are that whiteboard session's 
owner or you have been explicitly granted editing rights by the owner. Someone who has an 
administrator role never needs permission to enter a session or edit contents of a whiteboard, 
however. 

 

The main tools available on the whiteboard are the 
select tool, marker, eraser, and text tool. Other 
options available are the ability to choose a marker 
color and background color, move text, turn on and 
off a grid overlay, clear the entire whiteboard, save 
a snapshot of a panel's contents, and switch 
between five different "panels" within a single 
session. 

 

 

12.4.8. Media Room 

The Media Room contains the Research Center's media library for watching videos and listening to 
audio clips. To launch the media library, simply click the large screen on the wall inside the Media 
Room. 
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There are two components in the media library- the media selector and the media player. The 
media selector consists of the three boxes at the top and a search field. It is used for browsing the 
media library and selecting an item for playback. The media player component, which takes up the 
bottom two-thirds of the viewer, is for the playback of the media. 

The three list boxes at the top are successively linked. This means that, when a Category is 
selected from the box on the left, this updates the Sub-category list in the middle. Similarly, when a 
Subcategory is selected, the Item list (right box) updates: 

 

You can also use the search box at the very top, above the media browser:  

Selecting a media item in the Item list displays a preview in the player: 

 

The preview contains information about the selected piece of media, including the item's title, 
author, description, rating, length, and resolution in pixels. Click the large circular play button on the 
preview screen to begin playback of the selected media: 
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12.4.9. Sabotage 

This activity serves as the Unit Exam Review
must be enrolled in at least one STEM course to be able to access 

Students have two ways to access 

• While in the Research Center
select Sabotage

• Use the elevator inside the Study 
Hall building and select 
from the elevator menu.

Sabotage is an assessment activity, available 
from within the Research Center. 
board game, similar to 
deduction to find out who sabotaged a lab, 
which lab is sabotaged, and how it was 
sabotaged. 

Players navigate around the spaces on the board by answering assessment questions correctly, 
from a particular unit in one of their 
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serves as the Unit Exam Review for all eAcademy non-core STEM courses. Students 
must be enrolled in at least one STEM course to be able to access Sabotage. 

Students have two ways to access Sabotage: 

hile in the Research Center, 
Sabotage from the map. 

se the elevator inside the Study 
Hall building and select Sabotage 
from the elevator menu. 

is an assessment activity, available 
from within the Research Center. Sabotage is a 
board game, similar to Clue

©
. Players must use 

deduction to find out who sabotaged a lab, 
aged, and how it was 

Players navigate around the spaces on the board by answering assessment questions correctly, 
from a particular unit in one of their STEM courses. 
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core STEM courses. Students 

Players navigate around the spaces on the board by answering assessment questions correctly, 
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When a session ends, students may submit 
their score for a Unit Exam Review grade. 

 

 

 

 

12.4.10. Saga 

Each world language room contains access to a world 
language activity called Saga. The student is guided by an 
automated character called LEXI who is responsible for 
training the student and testing their competence. 

The game is based on espionage and the goal is to track 
down a suspect through foreign cities and landmarks. As the 
student moves from one place to another, they are asked to 
complete content-based puzzles. 

There are eleven distinct puzzles randomly displayed to students as they move from one locale to 
the next with LEXI’s help and guidance. 

Also available to students is an audio translator, providing the students with pronunciation and 
translation of more than 3000 terms. 

12.4.11. Study Hall 

The Study Hall serves as a library setting, where 
users can browse virtual bookshelves to read 
and discuss any course lesson content in the 
system. This enables students to form virtual 
study groups. 

 

The Study Hall has tables in it for forming chat 
groups. Anyone can sit down at a table by 
clicking it. While at a table, participants chat with 
whoever else is at that table. 

 

Question Board 
The Study Hall contains a question board that is 
opened by clicking the bulletin board on the back wall. 

The question board contains questions for participants 
to answer to receive cogs. It can have both trivia-style 
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questions and poll-style questions. For trivia-style questions, a participant receives 
cogs value only if the question is answered correctly. A poll-style question, on the 
other hand, awards cogs for merely participating in the poll, no matter which answer 
is chosen. 

 

 

To exit the question board, click the X in the upper right. 

Course Catalog 
The Study Hall also has an interactive course catalog that gives 
access to previews of all the courses available in the system. To 
access it, click any one of the bookshelves found along the walls 
of the Study Hall: 

The course catalog opens with the choice of subject area to 
browse within. For each course, there is an icon on the bookshelf 
and clicking one displays the part(s) available for that course, 
each with a brief description. Clicking the preview button opens up 
a new browser window (or tab). 

 

12.4.12. Social Networking 

Students can build their own avatars, maintain simple profile pages, 
post status updates, and keep track of their friends list as part of the 
Research Center’s social networking system. 

Avatars 
The Research Center environment contains several 
social networking capabilities beyond the chat features. 
First, participants have avatars to represent them in the 
virtual environment. Avatars are identified by the name 
boxes displayed directly above each avatar's head. 

 

A participant's own name box is displayed in a golden 
color to easily distinguish it from other users'. 
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Profiles 
All participants also have profiles to display information about themselves. Upon 
login, one's own profile is automatically displa

Much of this is profile information is populated by the system:

You can also choose to enter o

NOTE: The profile display can be collapsed and expanded again
bottom border

Browsing Profiles
There are two ways to view another participant's profile: either

icon next to his/her name in the participants list, or by clicking his/her avatar. A user 
can return to displaying one's own profile at any time by clicking the home button 

in the toolbar at the top. The back and forward buttons 
are for browsing profiles and are similar to the back and forward buttons on internet 
browsers. Clicking the back button goes back to displaying the last viewed profile, 
and the forward button is for going forward through the histor

Hovering the mouse cursor over another participant's avatar 
expands the name box to reveal a "mini
version of the regular profile. This mini
participant's school, role, grade, and status.

 

 
 

 
 

 

Friends 

Participants can add other 
participants to their Friends list. 
The Friends list shows whether 
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All participants also have profiles to display information about themselves. Upon 
login, one's own profile is automatically displayed in the upper left part of the screen

 

Much of this is profile information is populated by the system: 

• First and last name 

• Avatar preview 

• Role in the system (Student, Teacher, Advisor, or Chat Admin)

• School 

• Grade (if a student) 

• Cogs (the number of cog points a user has accrued)
 

You can also choose to enter other profile information: 

• Status (similar to Twitter, Skype, or Facebook) 

• Courses (viewed by clicking the down arrow on the right side of the 
profile) 

• About (also viewed by clicking the down arrow on the right side of 
the profile) 

: The profile display can be collapsed and expanded again by clicking the 
bottom border. 

Browsing Profiles 
There are two ways to view another participant's profile: either by clicking the profile 

next to his/her name in the participants list, or by clicking his/her avatar. A user 
can return to displaying one's own profile at any time by clicking the home button 

in the toolbar at the top. The back and forward buttons on the top left toolbar 
are for browsing profiles and are similar to the back and forward buttons on internet 
browsers. Clicking the back button goes back to displaying the last viewed profile, 
and the forward button is for going forward through the history. 

Hovering the mouse cursor over another participant's avatar 
expands the name box to reveal a "mini-profile"- a condensed 
version of the regular profile. This mini-profile contains the 
participant's school, role, grade, and status. 

Participants can add other 
participants to their Friends list. 
The Friends list shows whether 
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All participants also have profiles to display information about themselves. Upon 
yed in the upper left part of the screen. 

Role in the system (Student, Teacher, Advisor, or Chat Admin) 

points a user has accrued) 

on the right side of the 

on the right side of 

by clicking the 

by clicking the profile 

next to his/her name in the participants list, or by clicking his/her avatar. A user 
can return to displaying one's own profile at any time by clicking the home button 

on the top left toolbar 
are for browsing profiles and are similar to the back and forward buttons on internet 
browsers. Clicking the back button goes back to displaying the last viewed profile, 
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friends are online or offline. To add a new friend, click the name at the top of another 
person's profile, and then select "Add To Friends" from the drop down men

The other person 

 

 
 

 
 

 
 

 
 

 
 

 
If the other person accepts the invite, then the users are added to 
each other's Friends lists. The Friends list can be accessed by 
clicking the Friends button on the toolbar.

 

 

 

Badges 
In the Research Center, a 
badge is a mark of honor that 
appears on a 
Users can only earn badge
by having other users
them to receive a badge. To 
vote for someone to r
badge, click the name i
her profile 
Badge from the drop

Then, select the badge you 
would like them to receive. 
Your choice of badge(s) 
determined by role. For 
example, a student cannot 
vote for someone to receive 
the Advisor badge.

 

Each user
per week for all badges. So, if 
Sally votes for Pedro to receive a badge, then Sally cannot vote for anyone else to 
receive a 

Below is a list of all badges available
them:  
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friends are online or offline. To add a new friend, click the name at the top of another 
person's profile, and then select "Add To Friends" from the drop down men

The other person can then accept the invitation to be friends: 

If the other person accepts the invite, then the users are added to 
each other's Friends lists. The Friends list can be accessed by 
clicking the Friends button on the toolbar. 

In the Research Center, a 
badge is a mark of honor that 
appears on a user's profile. 

s can only earn badges 
by having other users vote for 
them to receive a badge. To 
vote for someone to receive a 
badge, click the name in his or 

file and select Vote for 
from the dropdown. 

select the badge you 
would like them to receive. 

choice of badge(s) is 
determined by role. For 
example, a student cannot 
vote for someone to receive 
the Advisor badge. 

Each user only gets one vote 
r week for all badges. So, if 

Sally votes for Pedro to receive a badge, then Sally cannot vote for anyone else to 
receive a badge until the following week. 

Below is a list of all badges available and the requirements necessary to receive 

• First Aid – Awarded for peer tutoring other students in the study hall

student must receive 10 votes from other students to receive this badge.
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friends are online or offline. To add a new friend, click the name at the top of another 
person's profile, and then select "Add To Friends" from the drop down menu. 

If the other person accepts the invite, then the users are added to 

Sally votes for Pedro to receive a badge, then Sally cannot vote for anyone else to 

and the requirements necessary to receive 

Awarded for peer tutoring other students in the study hall. A 

students to receive this badge. 
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• Citizenship in the Community – Given to a student who works at the 
help desk. The chat administrator awards this badge. 

• Artist of the week – Granted to the artist who wins the most votes for the 
artwork of the week inside the Art Gallery. A minimum of 6 votes is 
required for this badge. 

• Citizenship in the World (4 total, one for each world language) – This 

badge indicates that a participant assisted other students in one of the 
world language rooms and requires 10 votes from other students. 

• Communications – Awarded for helping other users to communicate. 
This badge requires 10 votes from other students. 

• Citizen Patrol – Designates that a participant helped to solve disputes. 
This badge requires 10 votes from other students. 

• Director's Recommendation – This badge can only be awarded by a 
chat administrator role with the director's approval. 

• Tutor Recommendation – This badge can only be awarded by a 
teacher. 

• Grader Recommendation – This badge can only be awarded by a 

teacher. 

• Advisor Recommendation – This badge can only be awarded by an 
advisor. 

No participant may receive the same badge more than once. 

Actions 
Users can have their avatars perform actions. This is done by 
clicking your avatar, then selecting an action from the actions list. 

 

 
 

12.4.13. World Language HQ 

World Language Rooms 
Inside the World Language HQ 
building are the four world language 
rooms connected by a lobby. Each 
world language room corresponds to 
one of the four different foreign 
languages available: Chinese, 
French, German, and Spanish. 

Participants are encouraged to 
discuss and chat in the language 
associated with the room. It is not 
mandatory to chat in Spanish in the 
Spanish room, for example, but doing 
so is certainly encouraged. 

 

Inside each world language room there are 
two rows of computer terminals. Click the 
bottom row of computers to open that room's 
translator, and click the top row to open the 
world language activity, Saga. 
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Translators 
Use the translator by clicking 
the bottom row of computers 
inside each world language 
room that contains. The 
translator contains the major 
vocabulary, in both words and 
phrases, found in its 
respective world language 
courses. For example, the 
Spanish room's translator 
contains the major vocabulary 
of all the Spanish courses. By 
default, a translator's entries 
are listed in alphabetical 
order, according to the given 
world language. However, clicking the English button at the top switches to listing the 

entries by the English translations of the terms. 

When a term is selected in the translator, its entry displays on the right. The large 
circular Play button plays an audio recording of the selected entry being read aloud in 
the given language, so users can hear how the word or phrase is pronounced. 

Saga 
Saga is an activity that can be 
accessed by clicking the top row of 
computers in each of the world 
language rooms. Saga comes in 
four versions, each corresponding 
to one of the world language 
rooms: Chinese, French, German, 
and Spanish. Only students who 
are currently enrolled in the 
appropriate language course may 
access a Saga version. For 
example, a student must be 
enrolled in at least one French 
course in eAcademy in order to 
play the French Saga. 

The gameplay of Saga revolves 
around solving puzzles. Players 
must travel to different world cities 
as espionage recruits. Their objective is to complete puzzles at important landmarks 
in order to obtain the trace evidence necessary to track their assigned targets. The 
translator tool is also available in Saga during game play.  

There is unlimited time and an unlimited number of attempts at each puzzle, making 
the game impossible to lose, as long as the player keeps trying. For every session of 
Saga a player completes, an extra point is added to the player's eAcademy world 
language course gradebook. If the player is enrolled in multiple courses of the same 
world language, the player is given the choice of which course to add the extra point 
to. 

12.4.14. Writing Center (Learning Land only) 

The Writing Center is a place to practice your writing style. You may write and submit essays for 
review by writing and editing software. Once you select a topic and write about it, the Writing 
Center system checks the essay for elements of good writing and makes suggestions about how 
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you can improve it. Video tutorials are presented for topics where you need extra support. After you 
have made the suggested improvements and submit the revised essay, the system will read the 
essay to the student, if desired. When you are satisfied with your work, you can submit the essay to 
a human grader. 

 

 

 

 

 

 

 

 

 

Click a table in the Writing Center to access a writing page: 
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13. Parent Access After You Turn 18 

When you turn 18, the system automatically denies access to all parent accounts tied to yours, so 
that parents can no longer see your grade data in their parent portals. Students who turn 18 years 
old can authorize/deauthorize their parents to have access to this information so they can continue 
to see/not see student progress. 

The first time you log in after turning 18, the following popup appears: 

 

To allow your parents to continue to see 
your grades, click the Parent Portal 
Access icon in the Other Information 

window of your student portal: 

 

 

 

 

You are given the option to toggle on/off parent access: 

 

Make your selection and click Save. 
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14. Personal Learning Plan (PLP)

The Personal Learning Plan (PLP) interface is a new part of eSchoolware designed to make it 
easier for staff, parents, and students to create and manage plans for student achievement. The 
PLP interface grants students read
also keep track of goal progress and can be an accountability tool.

NOTE: Your school can configure the eSchoolware system to label the PLP interface 
differently than the defaults shown 
and the title of the PLP window may have different names than what you see in this 
document. 

To open the new PLP interface, click the 
yellow PLP button icon located in the My 

Advisor portlet. If your a
scheduled to talk to you about a PLP, it is 
listed below the button.

 

Once loaded, the following screen appears. The PLP interface contains several pages of 
information that are described below.

 

Product User Guide for Student Portal Role  © 2015 EdisonLearning, Inc. 
 

Personal Learning Plan (PLP)

The Personal Learning Plan (PLP) interface is a new part of eSchoolware designed to make it 
easier for staff, parents, and students to create and manage plans for student achievement. The 
PLP interface grants students read-only permission to view data about their PLPs. This helps them 
also keep track of goal progress and can be an accountability tool. 

NOTE: Your school can configure the eSchoolware system to label the PLP interface 
differently than the defaults shown below. If that is the case, the icon on your home page 
and the title of the PLP window may have different names than what you see in this 

To open the new PLP interface, click the 
icon located in the My 

Advisor portlet. If your advisor has a call 
scheduled to talk to you about a PLP, it is 
listed below the button. 

Once loaded, the following screen appears. The PLP interface contains several pages of 
information that are described below. 
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Personal Learning Plan (PLP) 

The Personal Learning Plan (PLP) interface is a new part of eSchoolware designed to make it 
easier for staff, parents, and students to create and manage plans for student achievement. The 

only permission to view data about their PLPs. This helps them 

NOTE: Your school can configure the eSchoolware system to label the PLP interface 
below. If that is the case, the icon on your home page 

and the title of the PLP window may have different names than what you see in this 

Once loaded, the following screen appears. The PLP interface contains several pages of 
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14.1. Overview 

The Overview page provides basi

PLP Manager
Click to return to the PLP home

Dashboard
The Dashboard view is currently under development.

Student Details
Displays commonly referenced student information from eSchoolware.

PLP Overview
Displays a list of your 

Current Enrollments
Displays all courses in which you are 
the Enrollments section below for more information.

Approved Enrollments
Displays all courses for which you have an approved grade.

Dropped Enr
Displays all courses that you have dropped.
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The Overview page provides basic information about you. 

PLP Manager 
Click to return to the PLP home 

Dashboard 
The Dashboard view is currently under development. 

Student Details 
Displays commonly referenced student information from eSchoolware.

PLP Overview 
Displays a list of your PLPs. 

Enrollments 
Displays all courses in which you are enrolled. Click a course to see its details. See 
the Enrollments section below for more information. 

Approved Enrollments 
Displays all courses for which you have an approved grade. 

Dropped Enrollments 
Displays all courses that you have dropped. 
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Displays commonly referenced student information from eSchoolware. 

. Click a course to see its details. See 
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14.2. Enrollments

The Enrollments page provides detailed information about your grades and course progress.

All, In Progress, Approved, Dropped
Use these filters to view courses in a specific status.

Click a course to view its details:
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Enrollments 

The Enrollments page provides detailed information about your grades and course progress.

All, In Progress, Approved, Dropped 
Use these filters to view courses in a specific status. 

a course to view its details: 
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The Enrollments page provides detailed information about your grades and course progress. 
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Click either the Assessments

information. Hover your mouse pointer over a score to see when it was graded:

You can view your attendance in two ways.

Click the Attendance

Or, use the attendance map at the bottom of the Overview:

��������  Hover your mouse point over a date to view its details. The more time you spent, the 
darker green that day will appear.
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Assessments link or the Course Progress Details button to view course grade 

information. Hover your mouse pointer over a score to see when it was graded:

You can view your attendance in two ways. 

Attendance link: 

Or, use the attendance map at the bottom of the Overview: 

Hover your mouse point over a date to view its details. The more time you spent, the 
darker green that day will appear. 
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button to view course grade 

information. Hover your mouse pointer over a score to see when it was graded: 

 

 

 

Hover your mouse point over a date to view its details. The more time you spent, the 
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14.3. PLPs 

The PLPs page displays your active and completed 
are green. 

Click a PLP to view it:

��������  Hover your mouse pointer over the yellow bars in the upper right to read details about 
the mid-period date, PLP call, and PLP update status.

When your advisor marks a PLP
progress at that point. To view this snapshot, click the View Snapshot button that 
appears in the bottom right corner of the page.
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The PLPs page displays your active and completed PLPs. Active PLPs are yellow; completed ones 

Click a PLP to view it: 

Hover your mouse pointer over the yellow bars in the upper right to read details about 
period date, PLP call, and PLP update status. 

When your advisor marks a PLP as complete, the system takes a snapshot of your 
progress at that point. To view this snapshot, click the View Snapshot button that 
appears in the bottom right corner of the page. 
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PLPs. Active PLPs are yellow; completed ones 

 

 

Hover your mouse pointer over the yellow bars in the upper right to read details about 

as complete, the system takes a snapshot of your 
progress at that point. To view this snapshot, click the View Snapshot button that 
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The snapshot contains information about all of the courses you are currentl

The system will display a goal for a course if it was created during the PLP’s timeframe. If any 
goals exist for a course, you can click the 

More...  See the Goals section below for more informat
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The snapshot contains information about all of the courses you are currently enrolled in:

The system will display a goal for a course if it was created during the PLP’s timeframe. If any 
goals exist for a course, you can click the View Details button on the Goals line to see them:

See the Goals section below for more information on these fields. 
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y enrolled in: 

 

The system will display a goal for a course if it was created during the PLP’s timeframe. If any 
button on the Goals line to see them: 
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14.4. Goals 

Your advisor uses the PLP interface to create goals for you within your courses. These goals cover 
a variety of ways to monitor performance and attendance.

All of your goals are listed on the left of the page. Click a goal to

End Date 
The date after which the goal objectives no longer apply.

Annotation
This is an optional field that allows your advisor to enter a brief note about the goal.

Result 
After a goal has been created, the Result field ap
record the status of the goal once completed, if desired.
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Your advisor uses the PLP interface to create goals for you within your courses. These goals cover 
a variety of ways to monitor performance and attendance. 

All of your goals are listed on the left of the page. Click a goal to view its details on the right.

 
The date after which the goal objectives no longer apply. 

Annotation 
This is an optional field that allows your advisor to enter a brief note about the goal.

After a goal has been created, the Result field appears. Your advisor can use it to 
record the status of the goal once completed, if desired. 
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Your advisor uses the PLP interface to create goals for you within your courses. These goals cover 

 

view its details on the right. 

This is an optional field that allows your advisor to enter a brief note about the goal. 

pears. Your advisor can use it to 
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14.5. Contacts 

The PLP window displays your contact information in a read
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The PLP window displays your contact information in a read-only format: 
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